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PURPOSE 

This guide provides step by step instructions on how to upload a document to an Open Condition on a 

planning application using the GMD Public Portal.  

 

 

GENERAL INFORMATION 

➢ Must have an active Portal Account.  
➢ Must be the applicant or interested party to the Application or Project to utilize this function.  
➢ Any issues with uploading documents, contact Project Planner or Client Services at (239) 252-

1036.  
➢ Rename the document to closely relate to the Condition.  
➢ GMD Public Portal Link: http://cvportal.colliergov.net/cityviewweb  

 

PROCEDURE 

 

1. Sign In and click on “My Items.” 

 

http://cvportal.colliergov.net/cityviewweb
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2. Click on Dropdown Arrow next My Planning Application. 

a. Locate Planning Number, under Reference Number column. 

b. Click on View Open Conditions or 

c. Click on Planning Number Link. 
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3. Expand the Conditions Section. 

a. Click the Arrow next to Conditions. 

b. All condition types will display. 
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4. Locate Condition Type and click on Browse Button. 

Note: Verify the condition Status is Open. Conditions with Open Status and a Browse 

button will allow you to upload documents.  

 
5. From our file explorer, choose your file and click Open button. 

 
6. Click Upload Document when all files have been chosen.  

Note: All files ready to be uploaded will display under the Browse button.  
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7. Click Ok button, from the Upload Complete pop up. This ends uploading condition process.  

 

 
 

 


