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VACATING (VAC) 

 □ AVROW – Vacation of Road Right-of-Way: 

  Road Name:   

 □ AVPLAT – Vacation of Plats or portions of plats of subdivided land:    Name of Plat:   Plat Book:   Page(s):   

 □ AVESMT – Extinguishment of public dedicated easements recorded by separate instrument 

in the public records (other than on a subdivision plat), platted or unplatted land, except for 

public roads. 

  Official Record Book:   Page(s):   

 
Florida Statute 117.101, 125.37, 336.09, & 336.10, as amended; Ordinance 01-57, as amended  

Resolution 2021-243, as amended, and LDC 10.02.04 G. 

GMCD Public Portal 

Land Development Code 

Administrative Code 

 

 

Name of Owner:   

Address:   City:   State:   ZIP:   

Phone:   E-Mail Address:   

Name of Agent:   Firm:   

Address:   City:   State:   ZIP:   

Phone:   E-Mail Address:   

Name of Applicant (if different than owner or agent):   

Note: 

1. If applicant is a land trust, indicate the name of beneficiaries. 

2. If applicant is a corporation other than a public corporation, indicate the name of the officers and major stockholders. 

3. If applicant is a partnership, limited partnership, or other business entity, indicate the name of the principals. 

4. List all other owners. 

 

Address of subject property:    

Parcel #:   Section/Township/Range:  / /  

Subdivision:   Unit:   Lot:   Block:   Tract:   

Legal Description:  

  

Current Zoning:   Current Land Use:   

Applicant Contact Information 

Project Information 

http://www.collier.gov/
https://cvportal.collier.gov/CityViewWeb/
https://library.municode.com/fl/collier_county/
https://www.collier.gov/County-Development/Planning-and-Zoning/Zoning-Services-Section/Administrative-Code-for-Land-Development
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The following Submittal Requirement checklist is to be utilized at time of application submittal. 
Incomplete submittals will not be accepted. Documents shall be submitted electronically. 

REQUIREMENTS FOR REVIEW: REQUIRED 

Application Form ☒ 
Cover Letter, including a statement explaining to the general public the benefit of the 

proposed vacation ☒ 

Addressing Checklist ☒ 

Affidavit of Authorization/Evidence of Authority ☒ 

Property Ownership Disclosure Form ☒ 
Proof of Ownership, including a copy of the fee simple deed ☒ 

Proof of current paid state and county taxes for subject parcel. ☒ 

Site Plan, in 8 ½ in. X 11 in. format ☒ 
Sketch and Legal Description, signed & sealed, showing what is to be vacated, in 8 ½ in. X 

11 in. format and labeled (in bold) “Exhibit A” ☒ 

Assessment map depicting area of proposed vacation ☒ 
List of abutting and other property owners within 250 feet of the proposed vacation 

including their address and parcel number ☒ 

Copy of Recorded Plat, if applicable ☐ 

Replacement easement documentations, if applicable ☐ 
If replacement easement is required by Collier County, provide a current attorney’s Title 

Opinion or ownership & encumbrance report by a title company ☐ 

Copy of the document that granted, conveyed, or dedicated the easement to the County or 

public (For AVESMT only) ☐ 

Copy of document which granted, conveyed or dedicated the Right-of-Way to the County or 

public (For AVROW only) ☐ 

Reason for Request (For AVROW only) ☐ 

Real Property Transfer Information Sheet ☐ 
Copy of recorded easement to any other State/Federal agency (SFWMD, FDEP, ACOE) and 

correspondence (for conservation easements only) 
☐ 

Letters of No Objection, as applicable:  
Electric Company / Florida Power and Light Naples Service Center 
4105 15th Ave SW 
Naples, FL 34116                                               Phone: 239-353-6090 

☐ 

Century Link/Lumen 
ATTN: Kenneth Stinnett                                      Email: Kenneth.stinnett@Lumen.com 
ATTN:  Sherlene Clevenger                                Email: Sherlene.clevenger@Lumen.com 
3530 Kraft Road, Unit 100, Naples, FL 34105      Phone: 239-263-6234 

☐ 

Collier County Sherriff’s Office / Legal Department 
ATTN: Michael Hedberg 
3319 E Tamiami Trail, Naples, FL 34112           Phone: 239-252-0660 

☐ 

Greater Naples Fire and Life Safety 
ATTN: Shawn Hanson, Deputy Chief 
2700 N Horseshoe Drive, Naples, FL 34104      Phone: 239-774-2800 

☐ 

Submittal Requirement Checklist 

http://www.collier.gov/
https://www.collier.gov/files/assets/county/v/1/planning-and-zoning/documents/land-use-applications/addressing-checklist-062024-1.pdf
https://www.collier.gov/files/assets/county/v/1/planning-and-zoning/documents/land-use-applications/affidavit-of-authorization-03042020.pdf
https://www.collier.gov/files/assets/county/v/1/planning-and-zoning/documents/land-use-applications/property-ownership-disclosure-form.pdf
https://www.collierclerk.com/wp-content/uploads/Real-Property-Transfer-Information-Sheet.pdf
mailto:Kenneth.stinnett@Lumen.com
mailto:Sherlene.clevenger@Lumen.com
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REQUIREMENTS FOR REVIEW: REQUIRED 

North Collier Fire Control and Rescue District 
ATTN: Fire Prevention Bureau and Support Services 
6495 Taylor Road, Naples, FL 34109                 Phone: 239-597-9227 

☐ 

Comcast / Xfinity 
ATTN: Xavier Medina                                         Email: Xavier_Medina@comcast.com 
12600 Westlinks Drive, Ste 4 Fort Myers, FL 33913 

☐ 

Road, Bridge and Stormwater Maintenance Division 
ATTN: Road Maintenance                                 Email: RoadMaintenance@collier.gov 
4800 Davis Boulevard, Naples, FL 34104         Phone: 239-252-8924 

☐ 

TECO-Peoples Gas System 

P.O. Box 111                                                     Phone: 813-228-4111 

Tampa, FL 33601-0111 
☐ 

Adjacent Property Owners ☒ 

Homeowners Association, if applicable ☐ 

REQUIREMENTS FOR RECORDING:  

If approved: Two copies of Exhibit A, signed and sealed, for Board Approval and Recording. ☒ 
 

 
 

☐  Application Fee: $2,000.00 $    

☐  Estimated Legal Advertising Fee via Collier Legal Notices: $50.00     $                             

Fee is applicable per advertisement. If a different advertising agency is chosen, the 

applicant must handle fees directly with the agency and submit an Affidavit of Publication. 

 Fee Subtotal $    

 Pre-application fee credit, if applicable $    

 Total Fees Required: $    

 
 
 

_____________________________________________ _________________  

Applicant/Agent Signature Date 

 

 

 

  

Fee Calculation Worksheet 

The completed application, all required submittal materials, and fees shall be submitted to:  

Growth Management Community Development Department | GMCD Portal: 

https://cvportal.collier.gov/cityviewweb 

Questions? Email: GMDClientServices@collier.gov 

http://www.collier.gov/
mailto:Xavier_Medina@comcast.com
https://cvportal.collier.gov/cityviewweb
mailto:GMDClientServices@collier.gov
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